SAMPLE

FRATERNITY HOUSE ADVISOR JOB DESCRIPTION

PURPOSE:
The purpose of the live-in fraternity house advisor is to provide direction, help with program development, and advise and consult within the fraternity setting.  The advisor facilitates this by keeping constant communication with the members of the fraternity.  Discipline in the chapter should be the job of the house officers.  If the House Advisor sees areas which discipline is lacking, this should be communicated to the officers, the Greek Affairs office, and house corporation representatives.

COUNSELING AND INTERPERSNAL RELATIONS:

1. Seeks and maintains rapport with house residents.

2. Assists individuals in areas of personal and academic development, or provide proper referrals.

3. Make referrals to appropriate campus offices (Greek Affairs, Counseling Services, Public Safety, etc…).

4. Works to develop a community based upon respect for fellow residents.

5. As a University staff member, advise fraternity members of University policy.

6. Acts as an advisor in disciplinary situations at the request of the house officers.

7. Confronts policy violations and reports them to Public Safety and Greek Affairs office if appropriate.

SERVICES TO THE FRATERNITY:

1. Provides information about current events on campus, and encourages members to participate in these events.

2. Meets with the fraternity executive body several times during the semester to discuss general conditions within the fraternity and to offer suggestions on topics that are of concern to the House Advisor.

3. Maintains a file of member’s schedules for emergency contact (Emergency Medical forms).

4. Eats noon and evening meals with members as schedule permits.  (All schedules must be provided to the Greek Affairs office for review of availability).

5. Helps facilitate program development (educational, social, and cultural) and skill development (leadership, recruitment, etc.).

6. Informs House Corporations and alumni advisors as to specific developments and seeks to establish relationships with alumni and undergraduate chapter.

7. Is accessible to the students (provide personal schedule to the members of house, provide members with phone/pager numbers for work etc.).

ADMINISTRATION:

1. Is responsible for the opening and closing of the house during breaks (summer, Thanksgiving, Holidays, Spring, etc.).

2. Meets monthly with the Coordinator for Greek Affairs.

3. Completes appropriate forms required by the University and House Corporations.

4. Submits a bi-monthly house inspection report to the Coordinator of Greek Affairs.

5. Will attend all registered social events (In house or events outside of the house).

PERSONAL:

1. Adheres to University policies and regulations, and supports the mission of the University.

2. Regards the information received in conversations as invaluable and confidential.

3. Addresses the Coordinator of Greek Affairs with any questions concerning the fraternity or University.

OTHER RELATIONSHIPS:
1. Cooperate with staff in obtaining information about individuals and bringing such information to the attention of the appropriate offices.

2. Participates in staff training programs when applicable (information on training programs will be provided by the Coordinator of Greek Affairs and/or the Division of Student Life).

