SAMPLE

RESIDENT ADVISOR  / HOUSE PARENT EMPLOYMENT AGREEMENT

STATEMENT OF PURPOSE

In addition to meeting any university requirement concerning live-in advisors in Greek housing, the _____________________ chapter (“Chapter” herein) seeks to fill a position that will benefit the chapter by having an experienced adult living in the chapter house whom can provide the chapter with guidance, support and leadership development. The position will allow the Resident Advisor (“RA” herein) the opportunity to gain hands-on experience working with a fraternity, managing property, handling conflict resolution, conducting group activities, workshops, and academic advising. The RA should not only become familiar with Delta Chi and the Chapter, but also with ________________________________________ (“University” herein) and the resources and support services available to students. The final purpose is to bring stability and continuity to the Chapter operations and to support the interests of the _______________

_________________ (“House Corporation” herein).

TERM OF POSITION, TIME OFF, AND VACATION PERIODS

The position shall begin one (1) week before the start of the fall 20___school term, and end three (3) days after the conclusion of that normal academic year (_______________, 20___).  RA or House Corporation may terminate this agreement at any time with 14 days advance written notice. In which case, RA shall be vacated from their room on or before the end of the 14th day following receipt of such notice.  Vacations and holidays shall coincide those of the University.  RA’s presence at the property is not required from 5:00p.m. Friday through 8:00p.m. Sunday.  Two additional vacation days per fall and spring term shall be allowed as agreed to in advance by the chapter advisor. 

EXPECTATIONS

The RA will serve as a property manager; act as a correspondent to the House Corporation, as well as an adult presence in the fraternity house and a resource for the Chapter. Selection of the RA shall be made by a joint decision between the chapter advisor, the chapter president, and House Corporation; however, the House Corporation shall have the final approval.

In addition to any duties prescribed by the University, the following expectations of the RA include:

1. RA will maintain a set of keys to all rooms, closets, etc. The RA will check tenants in and out of their rooms noting the condition of the rooms on the proper form in conjunction with collecting security deposits. 

2. Take inventory at the beginning and end of each semester of property in the common rooms and bedrooms of the house.

3. Communicate serious problems to the chapter advisor and House Corporation within 24 hours. 

4. Communicate any problem concerning any House Corporation property to the House Corporation within 24 hours. 

5. Meet weekly with the Chapter’s president and sit in on at least two executive council meetings each month and at least one Chapter meeting each month. 

6. Meet at least monthly with the chapter advisor. 

7. Attend House Corporation meetings upon request of the House Corporation. 

8. Assist housing manager in overseeing maintenance and cleanliness of the chapter house. 

9. Collect all damage deposits and complete all room inspections forms, for the purpose of managing the damage deposits.  Collection of security deposit will take place prior to each tenant taking residency. Completed forms will be mailed to the House Corporation Treasurer within 48 hours of tenant taking residency.

10. Inspect and watch the condition of the common areas of the house, as well as the furniture and property of the House Corporation; using the damage deposits to promptly repair any unclaimed damages caused by mistreatment or neglect of the Chapter.

11. Assist the Chapter Treasurer or House Manager with the collection of rent and meal plan fees if applicable, and see that the Chapter takes appropriate action to collect from tenants delinquent on either of those bills.  

12. Oversee the checking account and budget of the House Manager and Kitchen Steward or Cook if applicable, to insure the accuracy and proper handling of the account and budget.

13. Manage the Cook, if applicable; assist the Kitchen Steward with menu planning and hold him accountable for fulfilling his duties.

14. See that the Chapter has a “parents club” and/or has regularly scheduled events for parents, and work with the person the Chapter assigns to such duties to make sure such program is active.

15. Other expectations will be assigned as deemed necessary by the chapter advisor and/or House Corporation. 

COMPENSATION 

The RA will be provided with a room in the chapter house. The RA will be responsible for their own local and long distance telephone service. A meal plan consistent with the in-house student meal plan will also be provided.  The monthly salary shall be $__________ payable to RA in two installments on the regular business day closest the 15th and the last day of each month.  Shall there be a premature termination of this agreement, the prorated amount of compensation shall be provided only through the date of termination. 

ALTERATIONS TO THIS CONTRACT

No alterations may be made without the mutual consent of the RA, chapter advisor, and House Corporation. 

INDEMNITY
RA does hereby agree that Chapter and House Corporation shall not be liable for any direct or consequential damage to the RA or the personal property of RA for any reason whatsoever. All personal property of the RA shall at all times be at the risk of the RA only and the House Corporation and Chapter shall not be liable for any loss or damage thereto or for any theft thereof. RA shall protect, indemnify and hold the Chapter and House Corporation harmless from and against any and all obligations, liabilities, cost, damages, claims and expenses of whatever nature or kind arising from injury to persons or damage to property in or about the Fraternity House, arising out of or in connection with the RA’s use or occupancy of the Premises or the RA’s activities in or about the Fraternity House or arising from any act or negligence of the RA.


IN WITNESS WHEREOF, the parties have executed this agreement this _____ day of ________________, 20____.

________________________________

_____________________________________

Resident Advisor Signature


Social Security Number

________________________________

_____________________________________

RA’s Full Name Printed 



RA’s telephone number

__________________________________________________________________________________

RA’s Permanent Address



_________________________________

_______________________________________

Chapter Advisor Signature



House Corporation President Signature

