THE DELTA CHI FRATERNITY

Live-In Housing Advisor

(Sample Description)

The Live-In Housing Advisor is a full-time residence advisor within the chapter fraternity house to act as an administratvie and programming advisor. His/her responsibilities are defined in cooperation with the chapter house corporation, chapter leadership, alumni advisors, and university administration.

General Responsibilities:

1) House management.  Assist the house corporation in operation of the chapter house, including kitchen.

2) Advising: Advise the undergraduate officers on fraternity, scholastic and personal matters, as well as University/Fraternity policy with regards to hazing, alcohol and general conduct policies.

3) Training: Attend a training session in the fall, then one service training session per month as well as individual meetings with the house corporation officers and alumni advisors once a month.

4) Time Commitment: Spend approximately 15-20 hours per week on chapter activities including chapter meetings and meals.  

5) Monthly Report: Must be reported at monthly house corporation and alumni advisors meeting

6) Report any activity with potential housing and chapter conduct issues.

7) Residence: The Housing Advisor is expected to reside in the chapter house during the academic year.  Permission for an extension should be secured from the house corporation.

8) Additional Duties: May be agreed upon by the house corporation, chapter leadership, alumni advisors and the Housing Advisor

Qualifications:

1) The Live-In Housing Advisor must NOT be an undergraduate student.  

2) The Live-In Housing Advisor shall have earned a bachelor’s degree and have three years work experience, or a high school diploma and seven years work experience.

3) Desirable characteristics include: demonstrated qualities of student leadership; maturity and breadth of perception; excellent character and a genuine interest in working with students.  Experience with house management, financial affairs and personal counseling are especially valuable.  Non-Greek individuals with strong experience in these areas will be considered.

Remuneration:

Live-In Housing Advisors are provided an annual compensation of ($________) with monies distributed bi-weekly from January-May and August-December. Advisors are also provided with free privae room and board by the chapter. Occasionally, additional remuneration is provided by the house corporation in light of special responsibilities.

Housing Advisor

Application

Date__________________

Name______________________________________________


Last


First


Middle

Present









Present

Address____________________________________________

Phone #___________


Number

Street


_____________________________________________

When will you leave


City


State


Zip Code

this address________

Summer








Summer

Address____________________________________________

Phone#____________


Number

Street


_____________________________________________

When will you leave 


City 


State


Zip Code

this address________

Permanent








Permanent

Address____________________________________________

Phone#____________


Number

Street





_____________________________________________

When will you leave 


City 


State


Zip Code

this address________

The following information is optional:

Date of Birth______________________

Sex:
Male_____
Female_____

Social Security #___________________

Fraternity/Sorority




Period of Undergraduate

Affiliation_________________________

Membership______________________

Name of School?______________________

Offices Held______________________








________________________________

Education

University/College or other educational institutions attended:
(list most recent first)

___________________________from______to______major_________degree______GPA____

Name


City, State

___________________________from______to______major_________degree______GPA____

Name


City, State
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Application

1) Indicate briefly why you are applying for this position.

2) Please describe any relevant/previous housing management or leadership experiences that would make you a successful live-in advisor.

3) What would you like to accomplish during your time as a housing director?
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Application

Recommendations

Please list name, position, and address of at least three persons who you know well and can evaluate you on factors such as: communicative ability, intellectual capacity, housing/management experience, creativity, flexibility, accessibility, judgment, dependability, concern for people, etc. (Include at least one member of the faculty or staff where you attended school or worked)

1)
_______________________________________
______________________________


Name






Position


_______________________________________
______________________________


City 


State

Zip Code
Phone #

2)
_______________________________________
______________________________


Name






Position


_______________________________________
______________________________


City


State

Zip Code
Phone #

3)
_______________________________________
______________________________


Name






Position


_______________________________________
______________________________


City


State

Zip Code
Phone #

Resume

In addition, please submit a resume with this application.  This should reflect your work experience, with employer’s names, addresses and telephone numbers. All application information can be submitted with the attached, self-addressed envelope.

Signature of Applicant______________________________
Date____________________

